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Anh mauf4x 6 em): d-in 'mh duge. chup trong thO’l glan mot ndm tinh den ngav ké khal |
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1 PHAN SG LYOCLY LICH .
1- Ho va tén khaisinh : vidt chitin hua dung VO’.[ ho. vé tén trong gify. khcu sinh.
2- Tén goi khde: la tbn gol khdc hose bi danh khde dd dung trong bod{ ddng cach mang,
tr ong linh vue bdo chi, van huc nghé thuat (nEled). _ '
3- Sinfi ngay: ghi ddy di ngay, thén *iani sinh ding nhu trong glﬁy khal qm}‘
- Gigi tin h ghi glm tinh cua cdn bo cong Lhut l5 Nam haa(' N ,
4 Nui sinh: tén xa (holic phu-:mf,, thi tran), huyen (]"ur.u quin, thanh phﬁ Lhuoc tmhj, tmh 3
{hoic thanh phc Lru’c thugc trung u‘dng) nat can bo, cond chU(: duoe sinh ra (ghl dun{f

nhu trong gidy khai smh} Neu cb t:ﬂav dm ’."113. danh cicrn vi hanh chinh thi ghi <tun LUP :
nay 1a <tén mdi>. s o -

- Qué qudn: ghi ndi si nh trudng cta ong noi- hoac Lha de eha can bé, cnng chye: Trufu’ng_' o
hop dac biét ed thé ghl theo que Gudn eda me dc hoic ngum nubi duofng minh tif nhé
{né€u khéng bidt ro. cha; me dé). Ghi rd tén ¥ {hoac phmmg, thi Lran) huyén {hoﬁc‘--
quin, thanh pho thuge tmh) tinh ( hoa(, thcmh phé. trire th udc trung ucmg)

. _6 - Dan toc ghi v tén- dan toc clia, can bo cong LhLl'C Theo quy dmh cua Nhé nuac nhu

Kmh Tay, Ning, _Thd] Mm)’ng Méng, F da, Kh me..

7- Tén gzao (‘an bg, cong chtte dang theo ton glaO nao th ghi tan.ton gido dé nhu Conw" o

giao, Pha’r gido, Hbi gido, Cao dai, Hoa h{m Nou khong fheo ton glao nao t.h] khong‘,_-
duge bo twngma ghila’ Khong L e : o

8- Noidang kx' ho khdu th Uong tm rrh: day ai 6 nua dmn rhe, ‘f'r‘mh phu l‘méﬁx"ém?' L
thén, xa, huyen tinh no‘l mm h dang kv ho ¥hiu fnu’ovt: el o

9 Noi & hign nay; ghi dav di 56 nha du‘r‘mg p}m t,hanh phé. }1021(: mm thon, x4, huve"n _

" tinh noi mmh dang g hiéntal.

lO—Nghe nghiép khi duoe ru}e’n duna{ mn rd da .Am ;:,h\, o de kifm qﬁng tr u’d’c khl dtrd(. ..
‘tuyén dung. Neu chuta ¢6 nghn song phu Lhuoc vao gm c?mh th1 gh1 ey Lhe la’ khong
_ nghe nghwp _ ) : '
l1- Ngm, tuyén dung: ghi rd ngay, thdng, nam c4n by, cOng chdc ¢d quvet dmh tuyen dung_
va'tén co quan ban hémhqu*s« et dinh tuyén dung.

_ 12 "Chiic vy (chie danh) hién tai: ghl rd chite vu Ianh ddO huaa r*erc danh cnng viée chmh
7 Auge phén cong dam nhiém vé& chinh quyén (hode Pdng, doan thé), k& cd chite vy klem_-_
- nhiém.- - | : | -
13-Céng vitce chinh duge grao ‘ghi cu tht, tén cbng vié c‘n. nh d_-.rq'c lanh dao phéin cﬁng-
dim nhiém. _ ' ' ' c ) -
14- Nga(‘h céng chu'(, (vien chitc): ghi £l tén noach chng - chm. hodc v1en chm: dm:rc bo -
nhigm. ' ‘

Ma ngach: ghl r6 ma & ngach uang cerc vién (,hu’c duge b nhlemh
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1 DAC PIEM LICH SU BAN THAN

ILA. Trude khi dudge tuyén dung

Tir thang, nium
dén thang.nim

D hoe vit 1ot nghicp nhuang triong nae, J dau hoae Tum nhimg cong vige g 1keé ai hgp

dinue oo déanoironyg co gquan, don vi, 10 chade nao, F dian (ke khai nhiisg thioth treh néd

bit rrone hoe 1ap. o dongy? Traimg hop b bitt, bi tiichai ciooe tdo, & dan, ab his)?
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H.A. Trude khi duge tuyén dung (ép theo)

i% Cvie Lol nghiop nhime trugng nae, ¢ di ae ld thime ¢ong viee 1 1ke en ho
Taf e, ! !};1 hve v l'I(ll nghiép nhiog IIlfU’II;.,‘ nallu. U_d.lu\ ho '..L litm 1' ll!h‘(.OIl__: viie ;?n ki ’m hn:;.p
I | | dong o dongitrony co quan, dan vio 10 chitie nao, & dau (ke khai nhitg thanh tich 1
dén thang nam ) e A . oL A e
; ! hat trong hoc tap, lao dong? Prudsng hep by bat, bi ta (thai gian niva, & diu, ai bico?
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11.B. Khi duoc

tuyén dung

Thisi han )
N ]

tven dung

xep vito ngach, hite lumg ndw v phy eitp (néu eo) B hao nhidu ?
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Phiie tuven dung vio don vi ndoe idon vi chd quin, don vi tre thadel? Cong vice cunhb
duge phian cong dam trdeh tehide danh eong vice hofie clude vu cong Gic) B g 7 dudge




IIL THAM GIA TO CHUC CHINH TRI - XA HOL HOI NGHE NGHIEP ...

TU ngay thiang
nam dén ngay
thang nim

_chic danh gi trong cédc t3 chitc nay)

Vio Poan thanh nién CS HCM : tham gia hoat ddng trong t8 chde chinh tri - x3 hai,
té chdce chinh tri - xa héi - nghé nghiép, t6 chie xa hdi, t6 chie xa hoi - nghé nghiép
khdc (trong vd ngodi nudc) .. (t&n t6 chie, tén hai, tru s§ & dau, da giu chdée vu hode




IV. QUA TRINH PAO TAO, BOI DUGNG VE CHUYEN MON, NGHIEP VU,
LY LUAN CHINH TR], NGOAINGU, TIN HQOC
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V. KHEN THUGNG

Thang, nim

Né&i dung va hinh thue khen thudng

CAp quyét dinh

VL. KY LUAT

Thérng, nam

Ly do va hinh thie ky luit

Cap quyét dinh




VIL. QUAN HI GIA BPINH

V& bin thin vg (hoic chdng) va cdc con

M#é1 quan hé

Ho tén, nam sinh, nghé nghiép, dac difm lich st (c6 bi bat, bj ti, lam viéc trong ch& do
¢, nguy quan, nguy quyén khéng); hién dang lam gi (ghi ro chie vu hoiic chic danh néu
cd, tén va dia chi eo quan, don vi chng tdc J trong hodc ngoai nudc), noi cu tru.




VI QUAN HE GIA PINH, THAN TOC
C)ng, Ba (ndi, ngoai), Cha, Me, Anh cht em rudt

i Ho tén, nidm sinh, nghé nghiép, dic diém lich sir (cé bi bAt, bi ti, lJam viéc trong ché 4o

Méi quan hé | cii, nguy quain, nguy quyén khéng): hién dang 1am gi (ghi rd chie vu hoac chiiec danh néu
cd, tén va dia chi ¢d quan, don vi cong tdc d trong hodc ngoiai nude), noi cu tra.




VIIL. QUAN HE GIA PINH, THAN TOC (1iép theo)

Ong, BA (n6i, ngoai), Cha, Me, Anh chi em ruét

Ho tén, nam sinh, nghé nghiép, dic di€m lich sif (6 bi bit, bi ti, lam viée trong ché dg {
M#& quan hé | cii, nguy quin, nguy quyén khaéng); hién dang lam gi {ghi rd chifc vu hodc chie danh néu
cé, tén va dia chi co quan, don vi cong tdc & trong hodc ngodinude), noi eu tri.
-
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VIIL. QUAN HE GIA PINH, THAN TOC (ti€p theo)

Ong, Ba (ndi, ngoai), Cha, Me, Anh chi em rud( ctia bén va (hoiic bcn chdng)

Mai guan ha

Ho ién, nam sinh, nghé ngluep, dac diém lich sif {(c6 bi bit, b ti, lam vide trong ché& dé
¢, nguy quan, nguy quyén khéng); hién dang lam gi (ght rd chtic vu hodc chite danh néu
co, tén va dia chi co quan, don vi céng tac & trong ho#ic ngoai nude), noi cuf try,
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VIIL. QUAN HE GIA-DINH, THAN TOC (ti€p theo)

Ong, Ba (ndi, ngoai), Cha, Me, Anh chi em ruét ciia bén vg (hodc bén chéng)

M&éi quan hé

Ho tén, nam sinh, nghé nghiép, dac diém lich si (cé bi bit, bi ti, lam vide trong ché dp
cii, nguy quan, nguy quyén khong); hi¢n dang lam gi (ghi r& chde vu hofe chie danh néu
cd, tén va dia chi ed quan, don vi cdng tdc § trong hofic ngoai nude), nai cu trd.




IX. TUNHAN XET )

(VE phitm chill chinh i, dyo dife, 187 sdng. y thite k AL ming lye v sd ruding cong tic, )




Neuwdi khai Xiie nhiin cia o guan, don vi

Toi xin cam doan v& nhirng 101 khai trong Bin Iy lich niy do cdn b, cong chire
quyén by lich ndy 18 ding sy thdt vi chiwrich
nhié¢m trude phap gt veé nhimy i khai doé. CHO BB e
WK Bl

Cd quan xidc nhin I dding su that

............... Nuav..... thdng........o\dm .
(Ky (én, ghird ho (én) | e Ngav...... thdng ... HAME
Thi trwdng o quan, don vi quin 1§ v sif dung CBCC
(Ky 1&n, dong diw ~
[+ -

Ghichii - Quyén IV {ich nay sau khi cdn hd, cong cluie ké khai phdi duoe cde mivh va xde whan ciia cd
quatt, dove vi gudn IV va s dung cdn b, cong clude dong ot phdi ding deiu gicyy leed 3137 cd cdewrang



Hudng diin khai ly lich Cin ho, Cong chifc (Tiép theo)

Ghi rd bic lusng, hé s6 leong, ngay/thang/nam hudng fuong.
Ghi o hé s& phuy ¢ap ¢hife vy hodc phu cép khac (n€u ¢d).

VS k- Trinh do gido duc phé thong © ghi dd 3t nghiép Kdp mdy, thude hé dio tao phd thong
ndo. Vidu @ Ldp 10710 (350 vasi nhirng ngudi t6t nghiép [dp 10 hé 10 nam) ; Ldp 12/12
(431 v nhitng ngudi WL nghi¢p Gp 12 hé 12 ndm)

15.2- Trinh d6 chuvén mon cao nhdr : ghi trinh @6 chuyén mon cao nhat duge dio tao, bdi
dudng tai thdi didm k& khai nhy : Tién si khoa hoc, Ti€n sT, Thace <1, ¢ nhidn, k¥ su, cao
ding. trung ¢ip. sé ¢Ap. ...thude chuyén nganh dao o ndo. Vi du : d6i véi nhing ngudi
o nhidu vin bing dao o nhy : ¢d biing k§ su, ¢6 biing ¢t nhan, ¢6 bing thac siva bing
G sT thi chi k& khai trinh d6 chuyén mon cao nhdt hién tai 1a : Tién si + chuyén nganh
dao o, .

15,3« Trinhi d Iy fugn chinh o © ghi tfinh do 1§ ludn chinh tri cao nhat da duge dio tao, boi
duidng nhu : Cao ¢ip. trung ¢Ap. sd ¢ip Vil Wdng dusng, '

i5.4- Trinh do qudn Y nha nice : ghi chitmg chi dao tao tién cong vy : chitng chi bdi dudng
theo ngach ¢ong chite nhie : Chuyén vién cao ¢ip, chuyén vién chinh, chuyén vién; cin
o VAL e van biing ¢6 gid i thay the cdc loai chitng chi bdi dudng ki€n thite quin 1y nha
nude néi irén. Chigng chi boi dudng theo chife danh cong chde linh dao nhu Cdp phong

Vil wiong dudng, cAp SO vi tedng dudng; ¢dp Vu va wng duong; Thit trtdng va urdng

. dudng; Chi tich. Phé ¢hii tich HDND, Chi tich, Phé chi tich UBND ¢dp huyén va cAp
tinh, chitng chi dio tao, bdi dudng cdn bd, cdng chide ¢dp xi; chiing chi béi dudng dai
bidu HRND ¢dp xd., huy¢n va ¢ip tinh.

[5.5- Trinh dd ngoai ngid
- B3 véi nhitng cian bd.cong chie ¢o cde chitng chi ngoai ngit,thi ghi tén ngoai ngi¥ +trinh
do dio tao AL B, C. Vi du nhu Anh C, Phip B, Nga A, ... Trudng hdp cdn b, cong chife
dude dao tao dai hoe hode trén dai hoe ¢ nude ngodi thude cae nude XHCN trude ddy, ¢o
st dung ngoai ng clhia nwde sd tai d€ hoe tdp, nghién cdu nhung khdng dude cip bang
ngoai ngi, thi dirge ¢dng nhdn ngoai ngl & tinh 46 D, Vidu nhu: Nga D, Hungari D, ...

- Truding hdp ¢idn b, ¢ong chite di ¢6 biing ngoai nglt i trinh dd ¢& nhin trg 1€n thi ghi
(&n van hiing + 1&n ngoai ngt. Vidy nhu : Cif nhdn Phdp.vin, Thac s7 Anh vin, ...

15.6- Trinh d6 tin hee : ghi tinh d3 tin hoc cao nhit phit hdp vdi vitn bing, chitng chi cia cén
ho, cong chife dude e quan ¢6 thim quyén cip. Vi du nhu @ Tin hoe van phoang A, B, C
hode Ky su, Cirnhiin, Thac s, Tién s1. _

16- Ngay vao Pdang Cong sdn Vigr Nam - ghi 16 ngdy, thing, nam dugc két nap vae Pang
¢Ong san Viét Nam @ ngdy, thing, nim dude cong nhin Pdng vién chinh thife (néu ¢b).
N&u k&t nap Bédng ldn tht 2 ma wdi Pang dude tinh lién tue thi ngay vao Pdng tinh e
IAn thd nhat. Truding hop twdi Piang khang tinh lién tuc thi ghi ngay vio DPdng lan thi 2.

7- Neav tham gia 16 chiie chinlt tei - xa héi - ghi ngay. thang, nam tham gia t& chite chinh tri,
chinh tri - X3 hoi nhu - Doan, Hoi, ... dong thdighi 1o lam viée gi trong t& chde do.

18- Nedv nhédp ngd » ghi ngdy, thing, nam di bd doi, ¢dng an va ngay xudt ng{i. Ghi rd quén

him hoic chite vu cao nhit trong quin doi hodc ¢ong an (néu ¢d). NEu ¢6 thdi gian i
ngd, thi ghi thém ngay tdi nglt bén canh ngay nhip ngi.



19- Danh hi¢we dwoe phong tdng cao nhdr @ ght danh hing lao dong, anh hing luc fugng
vii trang , nhd gido., thiy thudce. nghé sinhin din |, vu td, .. (néu ¢d) va nim ducc
phong ting . '

20- S¢ truong cong tdc o lam viée gi thi thich hgp nhat, ¢6 hiéu qud nhdlt (cong tic
Pang, doan thé; quin ly kimh (&, hanh chinh, doanh nghiép: sd trudng nghién ciiu Ve,
sidng day v&, ..., nghé nhan gi, vi€t van, hoc 81, ca T, dién vicn, vin dong vién, ...)

21- Tinh trang sitc khoe : ¢hi rd tinh trang sic khde bin thiin hién tai (TA1, trung binh,
kém), c6 bénh g min tinh, ghi rd chiéu cao ¢d thé, ghi ¥d ¢iin niing ¢ thE va nhdm
mau gi. ' _

22- La thuong binh hang : ehi ré 1a thudng binh hang miy trén miy (néu ¢ib). Trudng
hop 1a con gia dinh thude lién chinh sdch, thy ghi rd 1a con thuagng binh, con Héfsi, con
ngudi nhiém chit déc da ~am Dioxin ... |

23- SA ching minh nhédn dan - ghi 3 s& chitng minh nhiin diin v ngay cap.

IL PHAN LICH SU BAN THAN

1. Qud trinh trude khi dude tuyén dung, 1a qud trinh Lién tuc tirng thoi ky, uude khi
dutse tuyén dung cin ghi o :

- Thdti gian Tif thing ndi, dé€n thang nim

~ Ghi 6 di hoc nhitng trudng ndo, & diu hodc lam nhitng cong viée gi (k€ cd hgp ddng
luo ddng) rong ¢d quan, ddn vi, t& chite ndo. & dau ? (k& khai nhitng thanh tich gi ndi
bit trong hoc tap, lao dong)

2. Khi duge tuyén dung ¢in ghi ro

- Th&i gian tuyé&n dung : ngay/thing/nim dude tuyén dung

- Pude tuyén dung vio cd quan, 8 chite, don vi ndo 7 (cd quan, té chie, ddn vi ¢d
thdm quyén quin Iy cdn bd, cong chite; cd quan, 13 chite, dan vi ¢é thilm quyén st
dung ¢dn bd, ¢ong chite). Cong viéc chinh duge phin ¢Ong dim nhiém (chife danh ¢cbng
viée hode chite vu ¢ong e 1a gi ? duge x€p vio ngich, bac ludng nao va phu cap
(n€u cd).

3 Tham gia t6 chitc chiah tri - xa héi, xa hoi nghé nghiép, ... cian ghiro

- Qui trinh hién luC tit thing nam dén thing nim.

- Ghi 10 di tham gia vio Doian thanh nién CS HCM hodc tham gia hoat d{fm'g trong &
chic chinh tri - xi hdi, t@ chite chinh tri - xd hdi - nghé nghiép, 18 chitc xd hoi. to chue
xil hOi - nghé nghiép khie (trong va ngodi nudce), ... (tén to chite,tén hoi. tru s3 ¢ diu,
dil gilt chite vy hodic chife danh gi trong cdc t6 chite ndy) . '

4. Qué winh ddo tao, bdi dudng vé chuyén mdn, nghiép vu, ly luin chinh i, quan 1y
nha nude, ngoai ngil, tin hoc. Chi sau khi da ot nghiép cdc chudng trinh, dao tao, boi
dudng @ trong va ngodi nude, cin bo, cong chite mdi dudge k& Khai va ghi day dua cic
ti¢u chi thdng tin sau diy :

- Tén trudng hoic cd sd dio tao, bdi dutng.

~ Chuyén nganh dio tao, bdi dudng.

- Thdi gian dio tao, bdi dudng : (i thang/ndm d€n thing/nim.






